EVERYDAY DUTY YOU HAVE TO FOLLOW

1. Contact your Manager everyday after working hours.

2. Keep your mobile phone always on switch on mode.

3. Take contact person name and phone no. Of every Retailer’s & Stockiest.

4. Collect phone no. of each & every Doctor of your Territory. 

5. Don’t make any false commitment in the market.

6. Send daily report (Weekly Basis) regularly on every Monday. 

7. Call your manager for any query or clarification.

8. Please take prior permission from your Marketing Manager before committing to your customer.

9. Your expense report should reach before 10th of every month to the ZO.

10.  Your tour program for the month should be received in ZO by 26th of         every month.

11.  Take order from stockist on their pad only with seal & sign.

12.   Maintain your diary regularly.

13. Every Saturday visit stockiest and give sec. sale.
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